East Side Building Fund:
Samples of Required Contractor Documents

e Sample Contract Between the Local Program Administrator (LPA) and the Contractor (Pages 1-7)
o Requires Notarization

e Sample Notice to Proceed between the LPA & Contractor (Pages 8-9)

e Sample Change Order Documents (Page 10)

e Sample Anti-Bribery Certification (Pages 11-12)
o Required before payment can be processed.

e Sample Contractor’s Certification of Completed Construction (Page 13)
o Requires Notarization
o Required before final payment can be processed.

e Unconditional Waiver and Release of Claims and Liens, and Release of Rights (Page 14)
o Requires Notarization
o Required before final payment can be processed.

e Sample Scope of Work (Pages 15-16)



ESBF — LPA & Contractor Agreement

ESBF Attachment J: LPA & Contractor Agreement, Property Owner ESBF Participation
Consent Form, Notice to Proceed, Change Order/Grant Increase Request & Anti-
Bribery Certification

[ON LPA LETTERHEAD]

EAST SIDE BUILDING FUND

LPA & CONTRACTOR AGREEMENT

This Agreement is made effective as of the day of ,20 , by and between [INSERT
LPA FULL NAME & ACRONYM] (which, for the purpose of this document will be referred to as the “LPA”),
with an office at , and , with an
address of , hereinafter referred to as the “Contractor”.

WITNESSETH:

WHEREAS, the LPA has entered into a Grant Disbursement Agreement (“GDA”) with Empire State
Development (“ESD”) to distribute and administer funds for projects under the East Side Building Fund
(“Program”) to eligible properties selected in accordance with Program Guidelines (“Guidelines”); and

WHEREAS, the LPA administers the distribution of grant funds to the Contractor, for the project in
accordance with all the terms and conditions of its GDA with ESD, and ESD’s applicable rules, regulations,
policies and procedures, as amended from time to time; and

WHEREAS, the LPA has accepted the project and committed funds on behalf of the Property Owner
(“Owner”) to accomplish this work under Program,

WHEREAS, the Owner owns property located at , Buffalo, New York,
hereinafter referred to as the “Property”

WHEREAS, the attached Property Owner ESBF Participation Consent Form allows work to be
performed at the “Property”

WHEREAS, the Owner intends to make repairs on his/her aforementioned property,
WHEREAS, the LPA intends to enter into this LPA & Contractor Agreement (“Agreement”) with the
Contractor to complete the Scope of Work on the Owner’s property (“the Project”), subject to the approval

and execution of an Agreement with the LPA, and

WHEREAS, the Contractor has the necessary equipment, personnel and expertise to perform the
work specified in the attached Scope of Work,

NOW, THEREFORE, the Contractor and the LPA, for the consideration mentioned above, and under
the conditions set forth herein, do mutually agree as follows:
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ESBF — LPA & Contractor Agreement

1. CONDITION FOR VALIDITY OF AGREEMENT
It is agreed by the LPA and the Contractor that this Agreement is contingent upon, and subject to, the Owner
receiving approval for assignment of funds for the Project from the LPA under the guidelines of the ESBF.

2. WORK DESCRIPTION
The Contractor agrees to perform the repairs as set forth in the written specifications attached hereto and
incorporated herein Exhibit B, the Scope of Work.

3. TIME OF PERFORMANCE

The Contractor agrees to begin the work provided for by this Agreement within forty-five (45) working days
of receiving a written Notice to Proceed from the LPA. Should an extension to this timeline need to be made,
the Contractor shall request approval in writing to the LPA. The Contractor agrees to complete the work
based upon the schedule outlined in the attached Exhibit B Scope of Work in accordance with all laws, rules
and regulations governing the work.

No work shall commence prior to the Contractor receiving the written Notice to Proceed from the LPA on
behalf of the Owner. Following issuance of the Notice to Proceed, each Party to this Agreement shall have
three (3) business days to withdraw from this Agreement without penalty. Upon cancellation by either Party,
this Agreement shall have no force or effect and neither of the Parties shall have any claim of any nature
against each other.

4. Inspection of Work: Unsatisfactory Work.

The Contractor agrees that the LPA, its representative(s) or agent(s), shall at all times have access to the
Premises for the purpose of inspecting and reviewing the work. In the event that the Owner or the LPA, its
representative(s) or agent(s), shall determine at any time that there exists unsatisfactory work, the LPA, on
behalf of the Owner, shall notify the Contractor in writing of the existence of such (sending copies to the LPA
and any other interested parties), and the contractor shall correct such work within twenty (20) calendar
days after receipt of written notice. In the event that the contractor fails or refuses to complete such
corrections in the work within the allotted period of time, the LPA and the Owner shall have the right to
cancel this Agreement and, upon such cancellation, shall have no obligation to provide any reimbursement
for the work completed.

5. METHOD OF PAYMENT

The LPA acknowledges that he/she/it is required to pay the Contractor directly for 100% of the Project
Budget for the Scope of Work specified under this Agreement and attached hereto. The LPA will pay the
Contractor for the work completed minus 5% retainage which shall be released upon final completion of the
Project as outlined in the Scope of Work, and all project required approvals have been received.

6. CONDITIONS RELATING TO USE OF STATE of NEW YORK MONIES

The Contractor understands that this Agreement is the result of a New York State financial assistance
program, implemented through the Program, and that Program obligates the Contractor to comply with the
requirements enumerated below.

7. ANTI-DISCRIMINATION AND EMPLOYMENT PRACTICES
A. General Policy
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ESBF — LPA & Contractor Agreement

The City of Buffalo (the “City”), ESD and [Your Organization] affirm their policy of Equal Opportunity and
their commitment to require all Contractors, Subcontractors, lessors, vendors and suppliers doing business
with [Your Organization], ESD and the City to follow a policy of Equal Employment Opportunity, in
accordance with the requirements set forth herein. The Contractor agrees that it shall comply with all State
and Federal Equal Opportunity laws and regulations.

B. Definitions

GOOD FAITH EFFORT - shall mean every reasonable attempt to comply with the provisions of this policy by
making every reasonable effort to achieve a level of employment of minority groups and female workers
that is consistent with their presence in the local work force.

MINORITY GROUP PERSONS - shall mean a person of Black, Spanish surname American, Asian American or
American Indian ethnic or racial origin and identity.

C. Compliance
The Owner and Contractor shall comply with all of the following provisions of this Equal Opportunity
Requirement:
i The Owner and Contractor shall not discriminate on the basis of age, race, creed, color, national
origin, sex, sexual orientation, disability, marital status, or handicap status in the performance of
services or programs pursuant to this Agreement.

ii.  The Owner and Contractor agree to make a good faith effort to employ minority group persons and
females, and that in hiring employees and treating employees performing work under this
Agreement or any subcontract hereunder, the Owner, Contractor and/and its Subcontractors, if any,
shall not, by reason of age, race, creed, color, national origin, sex, sexual orientation, disability,
marital status, or handicap status, discriminate against any person who is qualified and available to
perform the work to which the employment relates. The Owner and Contractor agree to take
affirmative action to ensure that applicants are employed and that employees are treated during
their employment, without regard to their race, color, religion, creed, national origin, sex, sexual
orientation, age, disability, marital status or handicap status.

iii.  Such actions shall include, but not be limited to the following: employment, upgrading, demotions
or transfers, recruitment and recruitment advertising, layoffs, terminations, rates of pay and other
forms of compensation, and selection for training, including apprenticeship. The Owner and/or
Contractor agree to post notices in conspicuous places available to employees and applicants for
employment, and to include language in all solicitations or advertisements for employment placed
by or on behalf of the Owner, reflecting this non-discrimination policy.

iv. If the Owner or Contractor is found guilty of discrimination in employment on the grounds of age,
race, creed, color, national origin, sex, sexual orientation, disability, marital status, or handicap
status, by any court or administrative agency that has jurisdiction pursuant to any State or Federal
Equal Opportunity Laws or regulations, such determination will be deemed to be a breach of
contract, and this Agreement will be terminated in whole or part without any penalty or damages
to the LPA, or ESD on account of such cancellation or termination.

v.  The Owner or Contractor shall be disqualified from thereafter selling to, submitting bids to, or
receiving awards of contract with the LPA, or ESD for goods, work, or services until such time as the
Owner or Contractor can demonstrate its compliance with this policy and all applicable Federal and
State Equal Opportunity laws and regulations.
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ESBF — LPA & Contractor Agreement

vi.  The Owner and Contractor shall cause the foregoing provisions to be inserted in all subcontracts, if
any, for any work covered by this Agreement so that such provisions will be binding upon each
Subcontractor, provided that the foregoing provisions shall not apply to subcontracts for standard
commercial supplies or raw materials.

vii.  The Owner and Contractor shall comply with Title VIII of the Civil Rights Act of 1968 (42 U.S.C. 3601
et seq.) popularly known as the Fair Housing Act, which provides that is the policy of the United
States to provide, within Constitutional limitations, for fair housing throughout the limited States
and prohibits any person from discriminating in the sale or rental of housing, the financing of
housing, or the provision of brokerage services, including otherwise making unavailable or denying
a dwelling unit to any person because of race, color, religion, sex, marital status or national origin.

viii.  The Owner and Contractor shall not subject an individual to segregated or separate treatment in
any facility in, or in any matter of process related to receipt of any service or benefit under the
program or activity.

ix.  The Owner and Contractor shall not restrict an individual in any way in access to, or in the enjoyment
of, any advantage or privilege enjoyed by others in connection with facilities, services, financial aid
or other benefits under the program or activity.

X. The Owner and Contractor shall not treat an individual differently from others in determining
whether the individual satisfies any admission, enrollment, eligibility, membership, or other
requirement keep or conditions which the individual must meet in order to be provided any facilities,
services or other benefit provided under the program or activity.

8. GENERAL LIABILITY INSURANCE

The Contractor shall obtain at his/her own expense, general liability insurance in the amount of at least One
Million Dollars, for protection against claims of personal injury, including death, or damage to property,
arising out of the Project. The insurance shall be issued by a reputable insurance company, authorized to do
business in the State of New York. The LPA, Owner and the New York State Urban Development Corporation
d/b/a Empire State Development must be listed as additional insureds. The Contractor shall provide the LPA
with certificates of insurance from an authorized representative of a financially responsible insurance
company evidencing that such an insurance policy is in force.

Furthermore, the Contractor shall provide a listing of any and all exclusions under its policy. The insurance
shall stipulate that, in the event of cancellation or modification the insurer shall provide ESD with at least
thirty (30) days written notice of such cancellation or modification. In no event shall such liability insurance
exclude from coverage any municipal operations or municipal property related to this Agreement.

9. WORKERS’ COMPENSATION AND DISABLITY BENEFITS INSURANCE

This Agreement shall be void and of no effect unless the Contractor shall secure compensation for the benefit
of, and keep insured during the life of this Agreement, any and all employees as are required to be insured
under the provisions of the Workers' Compensation Law of the State of New York. The Contractor shall
provide proof to the LPA, duly subscribed by an insurance carrier, that such Workers’ Compensation and
Disability coverage has been secured. In the alternative, Contractor shall provide proof of self-insurance or
shall establish that Workers’ Compensation and/or Disability Benefits coverage is not required by submitting
the current and required New York State Workers’ Compensation Board’s form.
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ESBF — LPA & Contractor Agreement

10. EMPLOYMENT OF LOCAL LABOR

A. Work to be performed under this Agreement shall provide that, to the greatest extent feasible,
opportunities for training and employment be given to lower income residents of the project area and
contracts for work in connection with the project be awarded to business concerns which are located in, or
owned in substantial part, by persons residing in the area of the project.

B. The LPA and Contractor shall include the substance of this Section in every subcontract for work in
connection with the project and will take appropriate action upon a finding that the Subcontractor is in
violation of this requirement. The LPA and Contractor will not subcontract with any Subcontractor where
the LPA or Contractor has notice or knowledge that the latter has been found in violation of this requirement
and will not let any subcontracts unless the Subcontractor has first provided a preliminary statement of
ability to comply with this requirement.

11. LEAD-BASED PAINT

The Contractor agrees that any construction or rehabilitation of residential units with assistance provided
under this Agreement shall be subject to EPA Lead-Based Paint Regulations at 40 CFR Part 745. Such
regulations require that all owners, prospective owners, and tenants of properties constructed prior to 1978
be properly notified that such properties may include lead-based paint. Such notification shall point out the
hazards of lead-based paint and explain the symptoms, treatment and precautions that should be taken
when dealing with lead-based paint poisoning and the advisability and availability of blood lead level
screening for children under seven. The notice should also point out that if lead-based paint is found on the
property, abatement measures may be undertaken. The regulations further require that, depending on the
amount of government funds applied to a property, paint testing, risk assessment, treatment and/or
abatement may be conducted.

12. ANTI-KICKBACK RULES

Salaries of Contractor's employees performing work under this Agreement shall be paid unconditionally and
not less often than once a month without deduction or rebate on any account except only such payroll
deductions that are mandatory by law or permitted by the applicable regulations issued by the Secretary of
Labor pursuant to the "Anti-Kickback Act" of June 13, 1934 (48 Stat. 948; 62 Stat. 108; title I8 U.S.C., section
874; and title 40U.S.C., section 276).

The LPA shall comply with applicable "Anti-Kickback" regulations and shall insert appropriate provisions in
all subcontracts covering work under this Agreement to insure compliance by Subcontractors with such
regulations and shall be responsible for the submission of affidavits required of Subcontractors thereunder
except as the Secretary of Labor may specifically provide for variations of or exemptions from the
requirements thereof.

13. ARBITRATION

A. The LPA and Contractor agree that any controversy or claim arising out of or relating to this Agreement,
or the breach thereof, shall be settled in accordance with the Rules of the American Arbitration Association
as administered by a certified arbitration firm. Judgment upon the Award rendered by such Arbitrator(s)
may be entered in any Court having jurisdiction thereof.

B. The Contractor agrees that the LPA may deduct and cancel the amount of any monetary Arbitration Award
made in favor of the Owner from the monies, if any, otherwise due and owing the Contractor under this
Contract, upon the LPA’s written notice to the Contractor. Such deduction and cancellation may be made
only after the time period for applying to the courts for vacating or modifying the Award has elapsed without
such application being made by either the Owner or Contractor.
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C. The LPA agrees that the Contractor may add the amount of any monetary Arbitration Award made in favor
of the Contractor to the monies, if any, otherwise due and owing the Contractor under this Contract, upon
the Contractor’s written notice to the LPA. Such deduction and cancellation may be made only after the
time period for applying to the courts for vacating or modifying the Award has elapsed without such
application being made by either the LPA or Contractor.

D. In the event that Judgment upon the Award has been entered, cancellation of the Judgment shall be
effective only if the entering party records a Satisfaction of Judgment in the amount canceled and deducted.

STATEMENT ACKNOWLEDGING LIABILITY FOR WORKMEN’S COMPENSATION CLAIMS IN THE PERFORMANCE
OF PROGRAM CONTRACTS

In consideration for the receipt of program funds, | hereby acknowledge my status as an independent
Contractor for the performance of all work to be carried out pursuant to this Agreement. | affirm that such
work is being undertaken as neither an employee of the LPA or, of the Owner. | agree to indemnify and hold
harmless the LPA, ESD and the Owner from all claims resulting from personal injuries incurred in the
performance of work under the terms of such contract, whether claimed on behalf of myself, my employees,
a Subcontractor, or employees of such Contractor; and regardless of whether such claims are in the nature
of payments pursuant to the Workman’s Compensation Law of the State of New York or personal injury
actions alleging damages.

14. EXHIBITS
The following attachments are hereby incorporated into this agreement and the Contractor shall adhere to
the provisions contained therein.

Exhibit A: Contractor Bid Submittal Form (ESBF Guidelines: Attachment G)

Exhibit B: Scope of Work (ESBF Guidelines: Attachment F)

Exhibit C: Anti-Bribery Certification (ESBF Guidelines: Attachment M)

Exhibit D: Property Owner ESBF Participation Consent Form (ESBF Guidelines: Attachment N)
Exhibit E: Notice to Proceed (ESBF Guidelines: Attachment O)

Exhibit F: Change Order/Grant Increase Request Form (ESBF Guidelines: Attachment P)

Company Owner:

Company Name:

Company Address:
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ESBF — LPA & Contractor Agreement

IN WITNESS WHEREOF, the LPA and the Contractor have executed this Agreement on the date first written

above.
LPA:
Signature Date
Printed Name Title
Contractor:
Signature Date
Printed Name Title

STATE OF NEW YORK }

COUNTY OF ERIE }SS:
CITY OF BUFFALO }
On this day of

, before me subscriber personally appeared

me known and known to me or proved to me on the basis of

satisfactory evidence to be the individual whose name is subscribed to the within instrument and

acknowledged to me that he/she executed the same in his/her capacity, and that by his/her signature on

the instrument, the individual, or the person upon behalf of which the individual acted, executed the

instrument.

Notary Public/Commissioner of Deeds
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(LPA Letterhead)

NOTICE TO PROCEED

Date

Property Address:
Property Owners:

Contractor:

You are hereby notified to commence work at (Property Address) in accordance with the Contract
Agreement dated and signed XX/XX/XXXX on or before XX/XX/XXXX. The date of completion of all work is
on or before XX/XX/XXXX. Please confirm by and completing and returning page 2 of this document by
email to the Local Program Administrator, Heart of the City Neighborhoods at (email) by XX/XX/XXXX

Sincerely,

ACCEPTANCE OF NOTICE
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Acknowledged by:

ESBF — LPA & Contractor Agreement

Name of Contractors

By:

Signature

Title

Date
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ESBF — LPA & Contractor Agreement

Change Order/Grant Increase Request Form

Property Address:

Change Order:

Date:

Contractor Name:

Original Contract Amount:
Original ESBF Grant Amount:
Original Owners

Contribution:
[

Additional Contract Amount:
Additional ESBF Grant
Amount:

Additional Owners
Contribution:

Please attach the new/additional scope and provide a short narrative describing the justification for the
request:

Grantee Approval Signature:

For Grant Increase:

ESD Approval Signature/Date of Sign off (or attach email from ESD Representative):

ESBF — Exhibit — Anti-Bribery Certification, Page 11
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ESBF — LPA & Contractor Agreement

(On LPA letterhead]

ANTI-BRIBERY CERTIFICATION

The undersigned on behalf of (the “Company”), in connection with the

proposed payment to (the “Vendor’), dated pursuant to a Grant

[ —

Disbursement Agreement between the ESD and (the “Grantee”) dated

(the “Agreement”), identified herein, hereby confirms, based on my knowledge, under the

penalties of perjury, the following:

Confirmation of Lack of Bribery

In connection with the Agreement and Invoices under which it has requested payment in the

cumulative amount of as detailed in payment # neither the Company, nor any

employee, owner, consultant and/or agent of the Company and/or any other person or entity on
behalf and/or for the benefit of the Company has: (i) conferred, accepted, or offered or agreed to confer
or accept any benefit upon or as a public servant upon an agreement or understanding that such public
servant's vote, opinion, judgment, action, decision or exercise of discretion as a public servant would be
thereby be influenced; and/or (ii) conferred, accepted or offered or agreed to confer or accept, any benefit
as or upon any employee, agent, or fiduciary without the consent of his or her employer or principal, with
intent to influence the employee's conduct or be influenced in relation to his or her employer's affairs;
and/or (iii) offered, given, solicited, or received any item of value as a means of influencing the actions of
an official or individual holding a public or legal duty; and/or (iv) offered, given, solicited or received a

bribe of any kind.

Confirmation of Lack of Collusion

In connection with the Agreement and Invoices under which it has requested payment for
operational costs in the cumulative amount of S as detailed in the Requisition: (i) the prices for
the construction, equipment, goods and/or services for which the Company seeks payment under the
Requisition, were arrived at independently and without consultation, communication, or agreement with
any other contractor, bidder, or potential bidder for such equipment, goods and services; and/or (ii) no
attempt was made to induce any firm or person to refrain from seeking to perform or provide such
equipment, goods and services; and/or (iii) no attempt was made to induce any firm or person to submit

a price higher than the prices invoiced to the
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ESBF — LPA & Contractor Agreement

Company, or to submit any intentionally high or noncompetitive price or other form of complementary

price.

Confirmation of Fair Pricing

In connection with the Agreement and Invoices under which it has requested payment in the
cumulative amount of § as detailed the Requisition: (i) the prices being charged to the Company

under the Invoices for such prices for the construction, equipment, goods and/or services are commercially
fair and reasonable and were determined in good faith by the Company; (ii) the Company is not sharing and/or
paying any portion of the amount received in payment of the Invoices: (a) with any public servant, public
official and/ or any person or entity on behalf of any public servant and/or public official; and/or (b) to any
person or entity who has not provided actual services and/or goods to the Company in connection with such
Invoices, unless such person or entity has provided actual services and/or goods to the Company in connection
with such Invoices and the amount being paid to such person or entity is an amount equal to the fair value of
the actual acquisition, goods or services, goods provided by such person or entity to the Company in connection

with such Invoices.

This Certification is given under oath, recognizing that the penalties of perjury attach for any false or
materially misleading statement contained herein and understanding that this Certification will be offered for
filing with agencies of the State of New York. The person making this Certification is the Chief Executive Officer,
President and/or Managing Member of the Company and is authorized to execute the Certification and bind

the Company.

By:
[Name]

Title:

Company Name:

Dated:

At:

Page 13 of 13
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ESBF ATTACHMENT M: CONTRACTOR'S CERTIFICATION OF COMPLETED CONSTRUCTION

The following Certification shall be submitted to ESD at completion of construction on
Contractor's letterhead.

DATE

Empire State Development
95 Perry Street
Buffalo, NY 14203

Re: Contractor’s Certification of Completed Construction
To Whom It May Concern:

The undersigned, an officer of (firm name), in connection
with the project, does hereby certify that construction of all work
required by the construction agreement has been completed in accordance with final
construction documents, the (insert name of applicable building code) and applicable municipal
regulations.

IN WITNESS WHEREQF, | have hereunto set my hand this day of ,20

Notary Public

SIGNATURE

OFFICER'S NAME & TITLE
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ESBF Attachment O: UNCONDITIONAL WAIVER AND RELEASE OF CLAIMS AND LIENS,
AND RELEASE OF RIGHTS

State of New York )
) ss.
County of )
The undersigned (the " ") has been paid and has received full payment for all
services furnished by and/or employees or others acting for
or claiming by, through or under from to

on the job of (Owner) in connection with the construction of a project of the
New York State Urban Development Corporation d/b/a Empire State Development (“ESD”),

known as (the “Project”) pursuant to a contract executed with
dated , , 20 (the “Contract”).
represents and warrants that and all persons and
entities acting for or claiming by, through or under have fully

performed and furnished all services to have been performed or furnished by

pursuant to its obligations under the Contract and that there is not now due or owing any
amount of money or wages to any party or entity in connection with this Project or any part
thereof. The , does hereby release for itself and any party or entity
claiming by, through or under , from any and all rights which it has or
may have pursuant to the New York Lien Law to file any lien or notice of lien against the Project,
mechanic's liens, stop notice, bond right or claim of any nature whatsoever that the undersigned
has or may have with respect to the above referenced Project.

The further agrees to reimburse and does hold harmless and fully indemnify
ESD, its successors and assigns for any losses or expenses should any such claim, lien, or right to
a lien be asserted by the or by any person or entity acting for or claiming by,
through or under the Architect, including, without implied limitation, attorney's fees incurred in
the defense thereof.

In addition, for and in consideration of the amounts and sums received, the undersigned hereby
waives, releases and relinquishes ESD from any and all claims, rights or causes of action
whatsoever arising out of or in the course of the work performed on the above-mentioned Project.

Entity:
Name:
Title:
On the day of , 20 , before me, the subscriber
personally appeared to me personally known, who being by me duly sworn, did depose and say
that he/she resides at that he/she is

of the entity described in and which executed the foregoing
instrument.

Notary Public
My Commission expires: ____
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Address: Unit: Unit 01

Location: 1 - General Requirements Approx. Wall SF: 0 Ceiling/Floor SF: 0
Spec # Spec Quantity  Units Unit Price Total Price
Trade: 1 General Requirements
9 67 JOB SITE SIGN 1.00 DU n/a n/a
Contractor shall install an agency provided sign where directed by construction specialist. No other signs are permitted.
10 77 NEW MATERIALS REQUIRED 1.00 GR n/a n/a
All materials used in connection with this work write-up are to be new, of first quality and without defects - unless stated
otherwise or pre-approved by Owner and Construction Specialist.
11 78 WORKMANSHIP STANDARDS 1.00 GR n/a n/a
All work shall be performed by mechanics both licensed and skilled in their particular trade as well as the tasks assigned
to them. Workers shall protect all surfaces as long as required to eliminate damage .
The following items are non-negotiable deal breakers that, if violated, will immediately void the contract between HOCN,
the Owner and the Contractor:
o Poor workmanship
o] Failure to provide a safe work site
o Failure to complete work in a timely manner as required by the Contract
o0 Repeatedly cancelling appointments with or without notice, including during bidding
o Verbal abuse or Racial or ethnic slurs. HOCN will not tolerate unjust and differential treatment of the members of
different age, gender, racial, ethnic, religious, national, ability identity, sexual orientation, socioeconomic status
o Physical violence, whether actual or implied, or carrying weapons of any nature on the job site
o Consumption of drugs or alcohol on the job site or before working on the job site
o Failure to wear company logos on the job site (applies to all staff and subcontractors) or failure to provide proof of
identity or affiliation with a construction crew if asked by the homeowner
12 90 1 YEAR GENERAL WARRANTY 1.00 DU n/a n/a
Contractor shall remedy any defect due to faulty material or workmanship and pay for all damage to other work resulting
therefrom, which appear within one year from final payment. Further, contractor shall furnish owner with all
manufacturers' and suppliers' written warranties covering items furnished under this contract prior to release of the final
payment.
13 120 FINAL CLEAN 1.00 RM n/a n/a
Remove from site all construction materials, tools and debris. Sweep clean all exterior work areas. Vacuum all interior
work areas, removing all visible dust, stains, labels and tags. Clean all windows referenced in specifications.
Trade: 5 Demolition & Disposal
14 702 DEMOLITION--GENERAL REQUIREMENTS 1.00 EA n/a n/a
The discovery of hazardous materials shall be communicated to the owner and project designer immediately. All
demolition workers shall wear half-face respirators,steel toed boots and eye protection.Debris shall be removed to a legal
landfill as required by EPA and local regulations.
15 822 CLEANING--GENERAL REQS. 1.00 EA n/a n/a
Remove all foreign material without damage to the original surface. Leave adjoining surfaces free of spills, splatters and
marks. Floors shall be vacuumed or wet-mopped. Glass and mirrors shall be cleaned and left without paint or film. Yards
shall be raked and free of all nails, glass, and paintchips.
Trade: 7 Masonry
16 1222 BRICK--GENERAL REQUIREMENTS 1.00 GR n/a n/a

Mortar mixes shall be in accordance with local building code requirements. Lay units when temperature is 40 F. or more.
Protect from exposure to precipitation, heat, freezing, soiling, backfill and other harmful elements. Clean surface with
scraper, wirebrush, and wash with cleaning compound. Flush with water and broom clean.

15


LPicone
Draft


Address: Unit: Unit 01

Location: 1 - General Requirements Approx. Wall SF: 0 Ceiling/Floor SF: 0
Spec # Spec Quantity  Units Unit Price Total Price
Trade: 7 Masonry
Trade: 15 Roofing
17 4400 ROOFING--GENERAL REQUIREMENTS 1.00 GR n/a n/a
Unless otherwise specified, all material shall match existing as closely as possible for material, style, color and method of
installation. Seal all edges. Flash & caulk all adjoining surfaces & make weathertight. Replace all flashing, roofing
accessories & nails using rust-resistant material. Install all roofs in one continuous operation. Protect the house contents
at all times from exposure to the elements.
Location Total:
Location: 2 - Exterior Approx. Wall SF: 0 Ceiling/Floor SF: 0
Spec # Spec Quantity  Units Unit Price Total Price
Trade: 7 Masonry
18 1105 FOUNDATON--PARGET 1.00 SF

Small holes only

Remove all loose broken and deteriorated material. Parget foundation wall with 3/8" coat of waterproof cement. Match
existing finish as closely as possible.

19 1230 MASONRY--REPOINT 1.00 SF

As needed around building

Cut out mortar at least 1/2". Remove all loose material with clear water. Saturate joints with water and repoint in 1/ 2" lifts
using portland cement mortar. Reinstall flashing, tool concave joints and clean brick face.

Trade: 10 Carpentry

20 2825 GLASS REPLACE--SKYLIGHT 400 SF

All 4

Dispose of broken or cracked glass from skylight. Install fire rated, wire reinforced glass and a silicone or polyurethane
bedding pultty.

21 2940 WINDOW--ALUMINIM FIXED SASH 1.00 EA

At Storefront

Field measure, fabricate, and install a white, enameled aluminum, single glazed, thermal break, fixed sash including all
necessary panning, caulk and trim.

22 3150 DOOR--EXTERIOR PANELED 1.00 EA

Where opening is boarded in the rear

Install a 1-5/8" 4 panel, exterior wood door with entrance lock set and mortised dead bolt keyed alike. Include three 3"x4"
butt hinges, interlocking threshold, spring metal weatherstripping, and wide angle peepsight. Prime and top coat.

Trade: 15 Roofing

23 4547 EPDM W/INSULATION BD 1.00 SQ

Clean all loose materials off of roof. Install 1.5" polyiscocyanurate insulation board with a fiberglass backing compatible
with the EPDM system to be installed. Place 2x4 treated nailer boards at all perimeters. Install a 60 mil EPDM single ply
membrane with adhesive per manufacturer's specs. All membrane flashing, metal flashings and counter flash cones, as
well as installation procedure to follow manufacturer's specs. Furnish Owner w/20 year labor and materials warranty.

24 4735 ROOF FLASHING--REPAIR 1.00 LF
Inspect, clean and reinstall copper or aluminum flashing to create a leak free seam. Seal all exposed nails with roofing
cement.
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